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HEL ¥ (b)) (1) widirl caqadA, s1al 21 5% [Qadl
Sr.No.1- The Particulars of Organisation, Functions of Gandhi
Smruti Bhavan

Gandhi Smruti Bhavan is situated in the heart of the Surat City and is one of the most
important building which host theatrical shows. It is a centrally air-conditioned theatre with
a drama stage and an audience hall to seat over 800 person.

It is an appropriate place where at citizens of Surat can amuse themselves by engaging into
various shows. This hall is an ideal place to host various events as listed on
www.suratmunicipal.gov.in and is available on rental basis for various time slots
detailed on website.

Interested Organization or Persons shall contact The Manager,Gandhi Smruti Bhavan,
Nanpura, Surat Tel no. 91-261-2472643 for booking or reserving the hall for their
programmes etc. can be done online www.suratmunicipal.gov.in & offline mode Five
Months in advance as per Rules.
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el 4. ¥ (v) () 2As2 v sHDAN A 21 5391
(II) The powers and duties of its officers and employees;

el 23 (A *ad vid 5268 Gl 2SR / A2 AL S1EL €15 Aed1l 2] (o1 :-

SURAT MUNICIFAL CORPORATION

For the Administrative convenience and in replacement of the previous
orders Moo DFO1/2006-07 jssued vide No. CMFAG, Did. 25092006 and
Mo DP/0S2010-11 issued wvide HNo. CMF/16, Dud 0102010 L M. K. DAS, 148,
Municipal Commissioner, Surat Municipal Cotporation, Sural, hereby delegate undes
Section 69 (1) read with 69 (2) of the Bombay Provincial Municipal Corporations Act,
1949, subject to my revision and general control, the powers, duties and functions
conferred or imposed upon or vested in me under the said Act as per schedule appended
hereunder to The Manager - Auditoria, Indoor Stadium pertaining to Auditorium place
under his control time fo time.

No.CMF/ 13 [ M. K. DAS | .
DATE: 1.1/10/2013 Municipal Commissioner

Surat Municipal Corporation

SCHEDULE
_POWERS DELEGATED BY MUNICIPAL COMMISSIONER U/S.69 (1)

I. Sr | Nature and exteat of the powers delegated | Relevant,
Mo, | Section of -

| the BPMC
Act. 1949

| | Power to grant leave of any kind upto 180 days o the staff| Sec. 57( 1
working under his control. |

|
Power 1o initiste comespondence with the members of public |  Genaral
for redressal of their grievances, officials’ non-official
:|l:u'r.ilm1m etc. o5 well as other section of Municipnl
Corporation in respect of amy matters pertaining to the
department placed under his control.

marters, scts and proceeding of the department placed under his
contml, |

(2]

tad |
|
g
i
A
§
i
i
1
:
§
i

| Power to issue memo or ask for explanation from the siaff|  Cieneral
below his rank working under his control.

o]

Power 1o wam or censure any employee whose pay scale does | Sec.56(2) (c )
ot excéeds 5500-9000 or such equivalent pay scale as may be
revised from time to time, for reasons to be recorded in writing
| after due process of law.

|

L]

6 | Power to fine any emplayee of the department whose pay scale Sn:.iﬁ[.ﬁ{d?
| Jdnﬂinmmiﬁﬂo-ﬂmll}m'mdiquivﬂmlpnylm_hn
| may be revised from time 1o time, subject 10 8 maximum of 5
| days pay at a time afier due process of low of the department
|| placed under his control.
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FOWERS DELEGATED BY MUNICIPAL COMMSSIONER LUS 6%(2) WITH

THE

PRIOR APPROVAL OF THE STG. COMM. VIDE

NO.2219/2013 DTD.OX 102013,

ITS RES.

7

Pawer to grant casual leave upto 7 dayn ot o time to the stafl
working under his control. -

Sec.67(3)(b)

| whose pay scale does not excecds 6500-10500 or such

Power to grant regular increment i the member of the safl

equivalent pay scale as may be revised from time o time,
subject to the condition thet there shall be no order under
section 56 of the B.P.M.C. Act., 1949 with holding the same.

Sec.67(3)b)

o

Power to sign daily dinry, certificate for vehicle allowances of
all the staff working under his control,

Sec8703)b)

To prepare and pass all salary bills, LTC, TA bills of the
departments stafT under his contral for which funds have been
provided under grants sanctioned for the curment year.

Sec.67(3)(b)

Power 1o wrile confidential reports of the members of the stall
under his control.

Sec.6703Mb)

Power to sign indents of stationery articles and dead stock
articles, stock articles and materials for the requirements of the
depariments. r

Ti(e)

Power to sign all pay bills for departments placed under his
have been provided under grants sanctioned for the current
year,

Sec. 73 (¢ )

Power to sanction all contingency expendifure not exceeding
Ra 10MY- provided funds are available under grants sanctioned
for the current year,

Sec. T3 (e )

Power 1o purchase matcrials al market rates when the same Is
not available ifi stock and i urgently reguired ol a cost not
exceeding Rs. |00/ in cach instance, reasons 1o be recorded
for in writing,

Tife)

Power to sanction all type of utility zervices bills Viz. Electric
energy bill & Gas consumption Bill etc. of the department
placed under his control provided that funds are available under
relevant budget head sanctioned for the current year.

Bee. THe )

17

Power to invite and open quotation of materials required for
maintenance of his depariments of the amount not exceeding
Ra. 5000/- (K= Five thousand cnly) and sanction the quotation
uplo Rs.2000/- in each instance.

Sec. T3c )

Power to maintain accounts in respects personal advance and
draw the amouni upte Rs 1000/- from persomal advarice
inguwrred for miscellaneous expenditure provided that funds are
available under the relevant budget head and the grant is
sanctioned for the current year for his department.

Sec. THe )




19 [Power to recoup of personal advance uplo Rs2000/- and| ~ Sec86
General advance upto Ra.25 000/ .
20 |Power to grant refund of only Booking Deposit upio | Sec. 86(2Kd) |
R=.25,000/-
21 | Power 1o give * AUDITORIA, INDOOR STADIUM " on rent | 79(a) |
after taking necessary fees subject to rules in this behalf and in |
case of disputes regarding fees with the previous Sanction of
Commissioner on fees to be Charged, *
22 | Power to give a writien notice under clause (b} of the proviso 481 |
| of Section 138 of the Negotiable Instrament Act, 1881,
23 | Power to file a complaint ws 142 of the Negotiable Insrument | 481 |
Act, 1BB1.
SURAT (M. K. DAS)
Date: 44 -10- 2013 Municipal Commissioner

-« Surat Municipal Corporation

Copyw.es.to : All Divisional Heads for information pl.

Copy to

ma.pl,

All Heads of Depanments/All Zonal Officer... for information & -

RTIPAD-GSB-16doc 5



Al 2[A Ma-/3a Buad vid $2% sixiadt a5 [ sHud2uAl igt €16 5%

90l [Qod :—

54 SIEL sl 24 [Qotd

1612

q HAoR Al Wld ®ma/a8uandl oiflo, {53 2ididl Hydl aar adladl
dataqHl sl

R 522 s Sd. AuRASH | 25llse 2215+ cualRad dusasll 53 sisH g3 YUl s1uelld)

3 CTURX EERTE e ) | el (A Man a2l 3AGUAA vid SRISH ERU A2, A163 dl 1.4l

e (Wl3) 2= anal | we A2 a9l smfldl
22

¥ Al sens Al 23[d Man a2 Guans o1 floyNss astuell dal HSsu HUs1Bred
adldl s1lldl

y ogfluz sans [ arclaedl | el seisn aHd o 2uudl, uAnd i ol da i+

sALS sl Aeundl

g yalawu 2uiet aduell dan e stls uHd 2080 smlldl da 2wa quy
$3A3) dlaan @ ga-ll w2

© sldelR [ didlaell slaer | bl 2ld May/2aBuaui Rl sixlldl deund [Q9R

¢ AL SIMEIR SIRLSH ERUM 2% dUl iy s14{l3)

RTIPAD-GSB-16doc 6




gL ¥ (w)(3): evdvt A gustetdl-u wenn alkd Reta dadl

uZawnl viraadl siddlla

(III) The procedure followed in the decision making process,
including channels of supervision and accountability
SURAT MUNICIPAL CORPORATION

Gandhi Smruti Bhavan
ORGANIZATIONAL STRUCTURE DIAGRAM
CHAPTER -2 (MANUAL - 1)

ELECTRICAL CLERK —1II(1)
SUPERVISOR
Vo AN

I I I I I J
2
y W ¥ ¥y ¥y
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(IV) The norms set by it for the discharge of its functions :-

AR HIRRUUASIAL AuA adldae e A 1yt Hud widla usriRruldisiziA
RRAUA RIS HL AR A ARMRUHUL RucUIR WM U, Al AR 244
AiglAs AMld g Nlalanus FRelul Al 2ud 8. 244 d Yoot A s[5l 244 d-u dien dsu-iL

25N HILlseA S50 S1l5UI 2UAL% L UM 204 6,
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gL Ly (v (w): sl aonaqar -l Rany, RRau, ya-us, RauAag:—

(V)The rules, regulations, instructions, manuals and
records held by it or under its control or used by its
Empleyees for discharging its functions. :-

Ad wsrRulastlum-a e 84 1.233/201 ¢, dl.Re/0$/R01 ¢4l HYR

ada Raul giar e A 2uda [@-s Gu: sels s2.

https://www.suratmunicipal.gov.in/Content/Documents/Services/AuditoriaAndStadium/GandhiSmruti SMC_Rules.pdf

U HeIRRUAsL AAad Ul A ManAl Guaia s2al S29dl siSurl e
202 Aldd wiradd ofla wd werdrwl@sdl  dsse
www.suratmunicipal.gov.in Gudl sudl asd dal wHis s sflar W waiRs
alaan 35 vid Rud sidul 2129 sl 2890 20 24291 uas 2l ¥l @At vud
2udd sALMI AaqL deruse www.suratmunicipal.gov.in Gudl #ndl asal.

RTIPAD-GSB-16doc 9


https://www.suratmunicipal.gov.in/Content/Documents/Services/AuditoriaAndStadium/GandhiSmruti_SMC_Rules.pdf

gL 4.y (v) () @ wiardl wiAd a0 widid R aadsn gl dal sdid sl
sa ud als@qd uas

(VI) A Statment of the categories of documents that are
held by it or under its control :-

A Asanl adlazq aadl Adl- [auus sida (A,

B viLdlL SHAL2AAAL HESH E5dR dAl YouR 1222 1sa (A,

C ofla Us2 AuBUR $194@, A5 AAAA @l 211 YR s« (A,

D Sras— wBaal R, olla 12, As3 WS, WIdHL 2uddl
YRua— Aia—sua, MRell 022, AAd ddl Rena- sl 22
s [d.

E o 5la 1, @Ren wats [
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HEL 4.¥(v) (9) : [Qeun § adidzn viaaidl U xaa1l d-i xuelsa A6ianl
AAlRs wd Rarl@Rua W xnaqar du gl 7sud wedl Qawq
angaal [Qadl

(VII) The particulars of any arrangement that exists for
consultation with, or representation by, the members
of the public in relation to the formulation of its

policy or implementation there of :-

1S AL H3N WA AUSA 8.

dd  HerPRW@sAL uauA adlaz weud A4 aeven Hqod  widla
HeRulAsIAAL AURRUHAL RIS 214012 A AARAUHL ARUAUAAUIR A1HIY
A, 220 Afld 214 Aiglas Rl gie Alalavas Felul dami 2ud 9. 244 d 1ol d-

s[@2r250l 241 d-L don Ss0- 2RS4 G121 A+ 2Hedls0 s 2ud O,

VI The particulars of any arrangement 1. Cultural Committee
that exists for consultation to the 2. Standing Committee
members of the public in relation 3. General Board

to the formulation of its policy or
implementation thereof
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el .¥(v)(¢) : dt audl ddls vaal d-dl A da w2 6l wAal ddfl a4
AlZavi oidal o wanidl clsst ast S vieedl ¥ 5 su wa ddl
ols 51l SIAULAL Alsid HNAWA ¢ § SH

(VIII) A statement of the boards, councils, committees and
other bodies consisting of two or more persons

constituted as its part or for the purpose of its advice,
and as to whether meetings of those boards,
councils, committees and other bodies are open to
the public, or the minutes of such meetings are

accessible for public

AU HSIPRUUASIAL 1A adlaz Huad A 1ered 4oiS widla HsirvRuRsAL 2R RH-)
IS 2AL AR AR ARRUUHL FeuAAAR wHA AL, ) AR 24 AiglAs afl gl
Aldlauas [olul dami 2ud 6. d-l s A3 2 sAdl A HsrdRUs duude
www.suratmunicipal.gov.in Gu Guasd 9 ¢ uadisui da [A-dl.
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HEL - ¥ (1)v(e)—d-u A@A5A20 214 st0d20) wlRdl wRas:—
(IX) A directory of its officers and employees :-

ofl.Alu.d  ady  ufsdaw ud o sHaHaA wRd

www.suratmunicipal.gov.in U ddsd dd HsAHL Udd &9 dl
VAL VAl SHAIDAUAL HSSH £5dR dAl UdNR el 54

viLdLHL Buaod 69,
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gL - ¥(1) (o) (10):— €35 AKA 24 s DU nOAL WlAs neaen:—

(X) The monthly remuneration received by each of its

Officers and Employees, including the system of
compensation as provided in its requlations.:-

ofl2lA4) sy wA513) 21 sH1dl21H) wlsdl

www.suratmunicipal.gov.in U2 Ausd Ad HsAUL 20dA 9. dl

AL AL SHAUIDUAL HESH £5dR dAl YoUR 1222+ 54 viLdLHl
Buaosy 69,
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HaL ALy (v) (1) : dum A, YR w2l i1 3l adasl uu
i3l [Qoidl saladl asn d £3s5 dr=04d sinden waufla
A8l [Qorai:—

(XI) The budget allocated to each of its agency, indicating
the particulars of all plans, proposed expenditures and
reports on disbursements made:-

Ad HedRUASL gl A v HoS wida usrrrwl@si-a sRRyuHd
AAAUS UL AR Ul AT EluA HYR sAUHL 20U O A dsiiR §3+0 sinasll saul

24 9. ulaad vigtsust Yool $3- sinaell dan wadHl [@odl we ulRies sl »ud 9. 1

ary [Q1dl ud HeRuldsl dsuse www.suratmunicipal.gov.in Gu: Guasy €

% vadlsHl dal [Q-d).
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gl 4. ¥ () (22) : sindell 51l xd da stdsui-u ccndl2idl [Qoadi
AlRd 2ulA s asia st sl nuasgaelldl Na:—
(XII) The manner of execution of subsidy programmes,

including the amounts allocated and the details of
beneficiaries of such programmes:-

LS AT HIN A1 AASd 9. 2ot viar-fl 2renugl s dl -l
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HeL .y (m)13) ©emiel, walal maa wfagfaw Ana-ndl
[Qorat:—
(XIII) The manner of execution of subsidy programmes,

including the amounts allocated and the details of

beneficiaries of such programme:-
LS AT HIN A1 AASd 9. 251 vl srenugl il dl -l
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ugL -y (w) (1¥):8d 52105 2a3unl Guasy vaa aaddl mRd4 aadl
[Qordi:—
(XIV) Details in respect of the information, available to or held

by it, reduced in an electronic form:-

Ad werrRwlasl dsudz www.suratmunicipal.gov.in 6u: walRkq
$AUUL 2uda 9.
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wEL LY (v) (Aw) : %R Guaid e Renaani uadt ¢l da AdAaa
A dal ala-naa siusr sast ARadl Rdl da d Anaa
w2 AwARs4 Guasq uQani-l [Qadi:—

(XV)The particulars of facilities available to citizens for

obtaining information, including the working hours of a
library or reading room, if maintained for public use:-

Ad HsrrRwlasl dsude www.suratmunicipal.gov.in 6u: walRkq
$AUL 2uda 9.

RTIPAD-GSB-16doc 19


http://www.suratmunicipal.gov.in/

gL .y () (2 5) : 282 MR 2RI UL, SIEIRAL 241 6194

(XVI) The names, designation and particulars of the Public

Roidi:—

Information officers. :-

Ad wsRulds
la ARsAU AN, AW A2 siA 4R, S-AFa A3a-dl R saiad uas — 2
2 182 Wl SlEL A/ A/UH sl 612 §—ida
. wfasndd un / vildld
. sH.6R U
1. | sl vud adlevud allevin | HAxR aidl :ld | sde—¥0g3, gandhismrutib
sH. . 22090 Ma wa Uaa., Zggzg havan@surat
Ylamell eru municipal.org
i, WL UIR,
A

12 MRl viAsA-A un, AU ddlL i 4o, S—Ada A3 Rl calad uas —

2 e sl Slgl -/ A/UY, sl 612 $—ida
. sfasA un / vildlt
. SU.AGR A
q. | AHld Deusiq 212 Az | ol 2ufa CO¥%, 3518 | RYOE¥3
H[2aum PYIES ®™ar ™, -
54, H1.1220¢ silaidedls
4% WA,
GarL HaLE
3, ARd.

A2l Yd HeIRiRUAsH dsuse www.suratmunicipal.gov.in Gu: Buasd €9 3 adisHi

aar [a-dl.
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REL ¥ (W) (19) : snacuni 204 Al 6flef R N:—
(XVII) Such other information as may be prescribed and

thereafter update the publications every year :-

SR AT H3U AL AU €. AL vldl-dl Aenugl Wl el

RTIPAD-GSB-16doc 21



